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CLAIM FORM



REQUEST FOR
OPSA  SCHOOL  ALLOCATION

School:

Course:                                                               Year:    1   2    3    4     please circle
Name of Student Representative: ___________________________________________

PLEASE DESCRIBE BELOW WHAT THE FUNDS ARE TO BE USED FOR:

Total cost involved:  $ _________________

If an Event, please describe   eg. BBQ at Flat / dinner at Hotel 

_____________________________________________________________________

Date being held:___________________________Time: _______________________

Venue: ___________________________________Number attending: ___________

BUDGET BREAKDOWN

Venue Hire:   $__________________

Food Costs:   $ __________________

Other Costs:  $ __________________  please state _____________________________

TOTAL:         $___________________

· This form must be lodged with OPSA at least one week prior to the event.  

· No money granted may be used to purchase alcohol of any description

Signed by current Class/Student Rep: _____________________________________

· Any individual applying for this money on their own behalf, eg. To attend a seminar, hui etc. must first obtain Class approval for the use of any allocated money.

· All Class Representatives must approve and sign the application for an individual request

Date of meeting: ___________________________  Number attending: __________________________

Signatures of Representatives: __________________________________________________________

__________________________________________    _______________________________________

